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Grant Program Guidelines – 2011/2012

Foundation Mission

The Skaneateles Education Foundation is established to solicit and manage charitable contributions and bequests for the benefit of student education.  Its principal purpose and goal is to supplement, though not supplant, state and local public funding. Its efforts are solely directed at enhancing the quality of education, by strengthening the curriculum and expanding the resources available to students and faculty in the Skaneateles Central School District. Through its partnership with the community, the Foundation will endeavor to enrich the educational experience of every student. 

Grant Program

The Skaneateles Education Foundation awards grants to enrich student learning, enhance instructional programs and technology, encourage professional development, and to maintain the standard of excellence at Skaneateles Central Schools. 

Who May Apply

Faculty, Administrators, Employees and Students of the Skaneateles Education Foundation may apply. Previous grant recipients may also apply.

Deadline

Applications may be submitted to the Foundation at any time. Grant reviews will take place beginning Sept 1 and Feb.1.

Review

The Foundation Program and Grants Committee will review all applications and be responsible for recommending proposals to the full Skaneateles Education Foundation Board for approval.  The Foundation may consult with the SCS Curriculum and Staff Development Council.
Notification

Applicants will be notified by letter within 60 days of the review deadline. All awards are subject to Foundation approval.

Evaluation

Grant recipients are required to submit an evaluation report upon completion of the program or project.  In addition, recipients will be asked to present a demonstration to the Foundation Board as to how the grant benefited students.  Individuals or groups who do not fulfill this requirement are ineligible for future grants.

Questions

Please direct all questions to:

Sharon Magee, Executive Director





Skaneateles Education Foundation





M138 – Middle School, 315-291-2212





smagee@skanschools.org
Submitting Your Grant Application Package

1. One copy of the package should be submitted electronically as one Word or PDF file to smagee@skanschools.org.

2. One copy of the package should be submitted in hard copy with appropriate signatures to the Foundation via interoffice mail. 

Any missing information will render the project/program not ready for review and will be returned to the applicant for completion.

Grant Application Package Requirements

All applicants must submit the following in your package:

1. Completed Grant Application (see attached)

2. Project/Program Narrative (see guidelines below)

3. Project/Program Budget (see guidelines below)

Project/Program Narrative Guidelines:

Your project/program narrative is a description of your project/program and should be no more than 3 pages in length. Take time to plan and work out the details of your project/program before writing the narrative portion of your proposal, keeping in mind the criteria by which all proposals will be evaluated when reviewed by the Program and Grants Committee.  Be persuasive! Some guidelines for writing your narrative include:

· Begin your narrative with a brief introduction of your project/program and goals you hope to achieve,  using words the general public would understand. A description of the activities and timetable should be written with a student-centered approach. Specify clearly what students will be doing/learning and how they will benefit. Emphasize the innovative features of your project/program i.e.unique ways to motivate students, ignite intellectual curiosity, or master material. Include information about any new technology or teaching tools that will be included in your project/program.

· Finally, include the measures of evaluation of your project/program. Describe what measures will be used to demonstrate the program’s success, when it should be evaluated, and by whom.  

· Before submitting your proposal, test the content against the Grant Criteria listed on the Application.

Project Budget Guidelines:

· Detail your budget request.  Include specific information such as kinds of materials and equipment needed, supply sources, staff involvement/responsibilities, travel expenses, possible non-employee services, etc. Shipping costs for materials/equipment should be calculated into the total budget cost.

· Proposals for materials/equipment must clearly demonstrate its relationship to the proposed student-related project/program. Sports equipment will not be funded unless it is related to the Physical Education Curriculum.  Equipment/materials purchased through the Skaneateles Education Foundation become the property of the Skaneateles Central Schools.

· Candidates for grants who have applied for funding from other sources agree to notify the Foundation of any other monies received so that the Foundation grant amount can be revised to reflect the amount needed to complete the project. 

· List any annual or ongoing expenses that might be required to maintain the program/project and source of funding.

· Only items included in the projected budget may be purchased with Foundation funds.  All unused funds must be returned to the Foundation before the next grant cycle.

· Billable hours are at the standard SCSD rate of $35.00/hour.

· Please note that all expenses, including billable hours, must be submitted to the Foundation for reimbursement. No monies will be awarded in advance of the program being completed. Any additional expenses incurred, above the grant amount, will not be reimbursed. Receipts and/or invoice for hours should be submitted to the Foundation for payment. Payment will be made within 30 days of receipt of documentation.  

Skaneateles Education Foundation 



Date:
Grant Application 

Name(s) of applicant(s):  

Position of Applicant:   (Teacher  (Administrator  ( Student(s)/advisor/sponsor  
Contact information (phone#/ email): 

School and/or Department: 

Type of Program/Project: (check all that apply)

( Curriculum Development and/or Enrichment
( Technology Advancement                
( Professional Development for faculty/staff
Project/Program Title:

Grant Criteria: Please check all that apply to your project/program.

· Serves as an opportunity for enrichment that cannot be funded through the normal school budget

· Demonstrates innovative approaches or methodologies 

· Is consistent with the SCSD curriculum and NY State Department Of Education standards

· Serves as an effective pilot for possible future programs/projects 

· Includes a method of assessing the project’s effectiveness

· Offers the possibility of continued impact for more than one year

· Encourages and facilitates student feedback

· Offers expanded opportunities for application in other curricula

· Anticipates, encourages, or reflects the expanded use of technology

· Encourages partnership with other funding sources

· Impacts as large a number of students as possible 

· Demonstrates complete budget justification
Project/Program Population: Please describe the population that will be served by the project/program including what grades and classes? 

Have you applied for funding from any other organization for this project/program? If so, to whom and for how much? 

Principal Review and Approval: Signature Required 
Technology Review: If the project/program includes the purchase of new equipment or computers, the Director of Technology Review and Approval: Signature Required

Special Education Review: If the project/program involves special education, the Director of Special Services Review and Approval: Signature Required
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